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all of Records PAGE
Commission Hall of Records Commission NO 1
Requesting Agency 2. Division or Bureau of Requesting Agency
TAIBOT COUNTY TREASURER
3. Authorization Requested (Check only one of the squares below).
Dispose of present accumulation. No E Establish retention schedule for re- Microfilm’ "and destroy originals.
additional accumulation is antici- cords for which there is a continuing Originals if not microfilmed would be |
pated. Records have ceased to have value accumulation. The records will cease to retained for the period of time indicated.
to warrant retention. have value to warrant their retention ofter
the period of time indicated.
4. : 5. Description of Records 6. Recommendation
ltem Describe records accurately. Include title, form number, size of documents, of Hall of Records
N work or activity to which the records relote inclusive dates and quonhty and Board of Public
0. (cubic or Imear feet). Show recommended retention period. . [Works.
1. |GENERAL LEDGER

Size: lh" % 18% x h"
Dates: 1849 - -
Quantity: 9 volumes .

“File Arrangement: Chronological - '
Audit: Annual outside audit and State audit '
Index: . Volumes for 1889-1911 are indexed by names of persons

" or accounts; other volumes not indexed

The General Ledger is a book of final entry for receipts and disburse-
nments containing a record of all financial transactions of the Treas-
urer's office. It is arranged by accounts under the principal head-
ings--assets, liabilities, income, and expense. The receipts ledger
is arranged in columner form showing date, source of money received,
amount of the bank deposits, taxes collected by districts, tax bill
number,  State taxes collected, interest for County and State taxes,
County automobile taxes, miscellansous, and costs. The disbursements
ledger shows the voucher numbers, payses, and the amounts paid. The
Voucher Register (Item 3) and General. Cash Books (Item 2) are post.ed

to the General ledger.
RECOMMENDATION: RETAIN mmmmm.
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5. Description of Records
Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote inclusive dctes and quantity

{cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public
Works.
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k.

QENERAL CASH BOOK - 1?3'

Siges 12% x A8n x 2
Datess -1893 (2 volumes)————/ /7
1895 - - _—
Quan tity: ].éﬂrolmnea
File Arrangements Chronological by year, month, and day -
Amnual Accumilation; Less than % cuble foot
Audit; Annual outside audit and State audit

The General Cash Book is a record of receipts and disbursements.
Receipts are posted to the General Cash Book from the Counter Cash
Book (Schedule ¢-1»), (Item 1) at the end of each month in the form of
totals for tha accounts collected;™ from the General Cash Book these
totals are then posted to the General Ledger (Schedulec-73, Item 1). -
as a final book of entry. . The disbursements show the dates, the

month to the General Iedger. Thé General Cash Book recorded only
receipts through 18883 after that date disbursements were included.’
RECOMMENDATION: KETAIN PERMANENTLY. | |
VOUCHER REGISTER

- ‘Sizes 20m x 20m x 20
Dates: 1930 = = . o _
Quantity; L volumes
File Arrangement: Chronological by year,’ month and day
Annual Accumulation; - Less than % .cublc foot -
Audit: Annual outsids audit

The Voucher Register lists the ordsrs to pay issued by the Boardot
County Commissioners to the Treasurer, and includes the nams of
the payee, the voucher number, description of the seriuoriten, '
mamber of account charged, the amount of ths woucher, and ths Treasu-

rerts check mmber. Information from the Voucher Register is at.od
to the General Cash Book (Item 2) and to the General Ledger (Item 1).

RECOMMERDATION: RETAIN PERMANENTLY.
SCHOOL IEDGER

Sizes 10" x 16" x 29

Dates: 184841818, 1863 (In Assessable Amounts,
1865-1866 Item 5)

Quantity: 2 volumes
File Arrangement: Chronological

The School lLedger is a fiscal record showing expenditures and

~"APPROVED
'HALL OF RECORDS COMMISSION

of payees, the Treasurer's check numbers, the Commissioner's voucher | .
mumbers, and the amounts paid., Totals are posted at the end of each |
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5. Description of - Record$ 6. Recommendation
Describe records accurately. Include title, form number, size of documents, of Hall 6f Records
work or activity to which the records relote inclusive dotes and quantity - and Board of Pubhc
) {cubic or linear feet}). Show recommended retention period. Works.

mdtmvolmdonotmcwddistuctwplaoe
RECOMMENDATION: RETAIN PERMANERTLY: TRARSFER TO THE HALL OF RECORDS.

receipts for the maintenance of county schools. Each school diétrict
appears under a separate account, entries are dated, ahowing the .
sources of paymnts or receipts, and the amounts.’ .‘ o

RECMNDATION: RETAIN PERHAREMLI: TRANSFER TO THE HALL OF RECORDS

ASSESSABLE AMOUNTS ‘

Size: 10" x il;" x 1%, 19 volumes . . .., . - .., . .. . |
A x 207 x 3” 52 volmnea - e e A

Quantity:s 71 volumes (251‘ cubic’ feet)
" File Arrangement:. Chronological . .
Annual Accumlatlon: 1 cubic foot

Leonrivuen TuE Layy Beos A Frm e /#79) e
The Xsses oun rords, entitled at vari imeg-~Transfer |
| Tax Books and Basis of Taxation, list under the tax year and dis- . '

trict, the name of the taxpayer, the ledger and folio of the Assess-
ment Books, the amount of the assesament on real and personal prop-

and for the County. In recent years the books record the serial .
numbers of the tax bills. The information is derived from the :
Assessment Books and was first compiled for the use of the Tax Col~-
lsctors and later after establishment of the Treasurer's office, tha
compilation was contimied for the use of that office as an aid in
the preparation of tax bills. The volums for 1865-1866 contains the
School. ledger for 1863 (Item b). EI‘HS SERIGS cont/murd RS TRA
BeorS (TRANSFEARGD FROM AFsiTel MENT Beo il ) /A RECENT ¥
-RECOP@ERDATIOR: RETAIN PERMANENTLY: TRANSFER TO THE HALL OF Rn.OORIB
. : mvommsnr'mxssmmsmloaromn -

ASSESSHENT OF STAVES

Slser BMzouxam | o

: Dates: 1813 (1 volume), 1817 (3 volumes), 1832 (2 volmnes),
1846 (3 Yolumess |

Quantity: 12 volumes
Annual Accmxlatiom Discontimied .

This assasmtmordnststhanamsotslavasandtheiromers,

alaveholdar. The volume for 1813 is for the second district only;
1817 and 1Bl0 are in three volumes each, covering three districts; .
theyearlﬁ&isintwvolmafwtmdistﬂcts;ﬂmewlmee
are undated, msvnhmamrsl!astonasuanasotherdistricts,

Datess 1813 = < e e T e o

erty, and the total assesment; the figures are totaled by district

their ages and valuss, and the total number of slaves owned by each

““RPPROVED
HALL OF RECORDS COMMISSION

NSFEIT TAN
ERAS)

R e e PP




( o B —

l

. ~RM 1A -+ | SCHEDULE 1~
© 1-86) (\ECR ST FOR RECORDS RETENTION{( H rGLE No. - C - 723
of Records (Continuation SheEf) ’ PAGE
* .ommission NO. h.‘
5. Description of Records '6. Recommendation
.-n Describe records accurately, Include title, form number, size of documents, of Hall of Records
No work or activity to which the records relate, inclusive dates, and quantity and Board of Public
) (cubic or linear feet). Show recommended retention period. Works.

f

7. | TAX ON PLATE AND VESSELS <

Sizei 9" x 1w x'20

Da’oes: -18442-1847 (1 volmue); 1850 (1 volume) ; 1853-1‘36).;
' (1 volume)

Quantity: 3 volumes

File Arrangemexrt: By disti‘ict and by nams of taxpayer

These records are arranged 'bry district and list one taxpayer to a
page, showing the name of tho vessels ouned, type, and value. . A
separate section lists the assessed value of plate ownsd under the
name of the taxpayer but does not 1'a=mi.za the plate-—ueighta are )
recorded in a few inst-ances.‘ y

) ( !

RECOI‘@KENDATION: REI'AIN FERHANFNTII: TRAI\BFER TO THE HALL OF REOOR]B

~APPROVED
HALL OF RECORDS COMMISSION

I
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8. | COMMITIENTS TO MENTAL ms"rrunons R

. Size: 6" xll"xz"’ . P o
Dates: 1927 - - :
' 1. Quantity: 7. volumes (less. than 1 cubic foot) '
‘ ., File Arrangements . Chronolog:l.cal and alphabetical by nams
. Annunal. Accunmlatd.om ‘Iess than 3 cubie foot B
Audlt: Amual outside aud:.t

Sy
. I

This series records the names of the’ paﬁ.ents, one name to a page,
the name of the physician, board or relative authorizing commitment,
and the addresses of all persons concerned in the commitment, the
date of admittance and the name of the institution, and the expenss
b:L].led to the CQunty for care of the patient. }

maoommnom RETAIN PERMANENTLY.
§. | DEER'S HEAD f{ospi'rn‘*’

Size: 6" x 11" x 2°

. Datess 1950 «' =
1 Quantity: 1 volume B
Auditz Amma]. outaids audit

This 1s a record of patients hospitalised at Deerts Bead Haspital
for Incurables. Each patient is listed on a separate shest showing
date of hospitalization, address, name of physician or eoaitiing
board, and the dates and amounts of payments for hospital chargen.
‘I’hepaymentsareposhedtotheﬂeneral(:aahm

@ | FECOMENDATION: RETAIN PERMAMENTLY.
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Describe records accurately. Include title, form number, size of documents,
work or activity to which the records relote inclusive dotes and quontlty
(cubic or linear feet). Show recommended retention period.

6. Recommendation
of Hall of Records
and Board of Public

Works.

TAX COLLECTORS BOOKS

Size: 10" x 1i® x 10

. Dates: 1812 (1 volumeg 1823 (1 volume, 1842-18L6 (3 volumes
1850 ﬁl volume), 1855 (1 volumes , 1867 (1 volume)
1876 (3 volumes3 1878-1883 (2 volumes), 1901 (1 vol-

ume), 1911 (1 volmna), 1929 (6 volumes)
Quantity: 21 volumes'. -

- Annual Accmmxlation: None

The Tax Collectors Books list the taxpayera by diatricts under the
names of ths collectors and show the amounts of the individual assess
ments and taxes, and ths amounts due and paid, by date. The form
of this series of records is fairly consistent, but the treatmsnt of
the material presented is not. Some of the volumes seem to have been
loosely prepared for use of the tax collectors in the field, others .
were apparently intended as office records.

should be compared with the Assessment Books, prior to 1900, for
possible missing itema 1n that serles,

RECOMMENDATION: RETAIN PERMANENTLY :
ALL VDIIIHES PRIOR TO 19(”.

g

Tha Tax Collectors Books|

TRANSFER TO THE HALL OF RECORDS|

. APPROVED
HALL OF RECORDS COMMISSION




